
 

 

 

NOTICE OF INTENT TO AWARD 
 

Initivation to Bid (“ITB”) CRA No. 2025-02 

CONSTRUCTION OF EXTERIOR IMPROVEMENTS FOR THE CRA-OWNED COMMERCIAL 
BUILDING LOCATED AT 102 NW 5th AVENUE 

 

ITB ISSUE DATE:       March 10, 2025 

ITB SUBMISSION DUE DATE:     April 17, 2025 

NOTICE OF INTENT TO AWARD POSTING DATE:  May 22, 2025 

CRA BOARD MEETING DATE:      May 29, 2025 

 

BIDDER:   PERSONS SERVICES CORP. 

BID PRICE:   $327,099 

 

BID PROTEST PROCEDURES 

A Bidder that has submitted a response to this ITB and is adversely affected by the decision to award, may 

file a formal written protest through filing a type-written protest with the CRA office. The Bidder shall file its 

type-written protest with the CRA, hand delivered to the CRA Executive Director, at 20 N Swinton Avenue, 

Delray Beach, Florida, 33444, Monday through Friday, between the hours of 8:00 AM EST and 5:00 PM 

EST, excluding legal holidays. Bid Protests shall not be accepted through email. Protests shall contain the 

name, address, and phone number of the petitioner, name of the petitioner’s representative (if any), and 

the title and number of the solicitation. Additionally, the protest shall be signed by an authorized agent of 

the Bidder and notarized. The protest shall specifically describe the subject matter, facts giving rise to the 

protest, and the action requested from the CRA. The protest shall be limited to 15 type-written pages. A 

written protest shall not challenge the specifications, scope of work, relative weight of evaluation criteria, a 

formula for assigning points, any request for additional information from Bidders, to reject insufficient and 

unclear Bids, ranking of Bids, to negotiate a contract, to abandon negotiations, and to approve a contract. 

The written protest must be received within three (3) business days from the time of initial posting of the 

intended award. Notice of Intent to Award shall be posted on the CRA’s website, www.delraycra.org, and 

on BidSync, www.bidsync.com. Failure to file a timely formal written protest within the time period specified 

shall constitute a waiver by the Bidder of all rights of protest. 

The letter of protest shall be accompanied by a non-refundable protest application fee in an amount equal 

to one percent (1%) of the protestor's Bid or five thousand dollars ($5,000), whichever is less. The protest 

application fee must be a cashier's check, a certified check, or an attorney's trust account check made 

payable to the Delray Beach Community Redevelopment Agency. Failure to provide the required protest 

application fee shall deem the protest as incomplete and invalid. 



The CRA's consideration of a timely written protest shall not necessarily stay the award process, as may 

be in the best interest of the CRA. The CRA Executive Director may render moot any written protest that is 

overtaken by events, in which case the CRA Executive Director may abate or dismiss such protest. Within 

ten (10) business days (excluding Saturdays, Sundays, legal holidays, and City observed holidays) of 

receipt of the formal written protest, the Assistant Director and CRA Legal Advisor/CRA Legal Counsel shall 

attempt to settle or resolve the dispute, at the Assistant Director and the CRA Legal Advisor/CRA Legal 

Counsel’s sole discretion. A decision will be rendered in writing and shall: (1) state the reasons for the 

action taken; and (2) inform the protestor of its right to appeal as provided herein. A copy of the decision of 

the Assistant Director and the CRA Legal Advisor/CRA Legal Counsel shall be mailed or otherwise 

furnished immediately to the protestor. 

The protesting party may appeal the decision of the Assistant Director and the CRA Legal Advisor/CRA 

Legal Counsel, by submitting the appeal to the CRA Executive Director within seven (7) days (excluding 

Saturdays, Sundays, legal holidays and CRA-observed holidays) from the date of the written decision. The 

appeal shall be in writing and shall state with specificity the grounds therefore and also the action requested 

of the CRA Executive Director. The CRA Executive Director shall attempt to settle or resolve the matter at 

his/her sole option. The CRA Executive Director shall render a decision, in writing, within 10 days (excluding 

Saturdays, Sundays, legal holidays and City observed holidays) following receipt of the appeal. 

A decision of the CRA Executive Director under this section shall be final and conclusive on the protester. 

Timely submittal of a protest or appeal is required. Failure of a party to submit timely a written protest to the 

CRA within the time provided in this section shall constitute a waiver of such party's right to protest pursuant 

to this section. 

Any and all costs incurred by a protesting party in connection with a protest pursuant to this section shall 

be the sole responsibility of the protesting party. 

 


